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eTimeTrackLite:

eSSL Software helps companies to track and evaluate the performance and
work activities of employees using a single software application.

Time & Attendance Software enables employees to store, track and organize
the most important employee time related information in single place.

The required information to track and monitor employee activities and
management processes is available on a computer.

This can also be invaluable for ensuring regulatory compliance with working
regulations and proof of attendance.

Basic Requirements:

»system configuration:
1 gigahertz (GHz) or faster 32-bit (x86) or 64-bit processor
1 gigabyte (GB) RAM (32-bit) or 2 GB RAM (64-bit)
16 GB available hard disk space (32-bit) or 20 GB  (64-bit)

»Operating systems:
Windows 7 / windows server 2003/2008/windows xp



eTimeTrackLite Software installation :

Go to www.etimetracklite.com download desktop software.

TimeTrack Jime & Uttendance Software

Company Name*

Location

Software

eTimeTrackLite 6.5 Desktop
Database Type

Download Software here

LresELgpr uunare Web Software

@ M5 Access M5 50L Server Oracle

eMail ld*
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il eTimeTrackLite

— TENCEE

Ywelcome to the eTimeTrackLite Setup Wizard

The installer will guide pou through the steps required to ingtall eTimeTrackLite on vour computer.

WAARMIMG: This computer program is protected by copyrght lave and international treaties.
Unauthonzed duplication or diztribution of thiz program, or any portion of ik, may result in severe civil
or criminal penalties, and will be prozecuted to the maximum estent pozzible under the [z,

| Cancel < Back i M et » i

‘ Click Next
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License Agreement

Pleaze take a moment to read the icense agreement nowe. |f vou accept the terms below, click "'l
Agree'’, then "Mext". Otheraize click "Cancel".

END-USEER LICENSE AGEEEMENT FOR. "eTimeTrack- Lite" -

IMPORTANT PLEASE FEAD THE TEEMS AND CONDITIONS
OF THIS LICENSE AGEEEMENT CAREFULLY BEFOERE
CONTINUING WITH THIS PREOGERAM TNSTALL:

"enterprise Software Soltion Lab (eS5L)" End-User License Agreement
("EULA") is a legal agreement between vou (either an indnidual or a

oy

':::' | Do Mot .-'l'-.gree l'ﬁ' |,|'l'|.gree

| Cancel | | £ Back M et =

mm) Click Next




Select Installation Folder

The ingtaller will ingtall eTimeT rackLite to the following folder.

To install in this falder, click "Mext". Ta install ta a different falder, enter it below ar click "Browse"".

Folder:

C:%Program Fileshe55LeTimeTrackLite'

Install e Time Track Lite for yourself, or for aryone who uses this computer:

@ Ewverpone

0 Just me

Dizk Cast. .

| Cancel |

» Every one - can use all the users in computer

We can give

> path to save the

software

» Justme - only can use who logged in at the time of installation

mm) Click Next



N= X = ) |
. . _.d il .
Customer Information @ Customize Installion @
|

Enter wour name and company or organization in the box belaw. The installer will use this information Check the Companent which you want ta Install
for subszequent installations.

Mame:

IEDmE eTimeTrackLite (Time and Attendance Management)

Organization: l 255 Online Downloader

I ePayTrack (Payroll Management)

eVisitor Track (Vistor and Vehicle Management)
[ Cancel ] ’ < Back ] | Mest > | ’ Cancel ] [ < Back I | P et

Click Next o Click Next

Check the options which you want to install
we can install
eTimeTrackLite -Time and Attendance management.
essl online downloader
epay track - pay roll management
evisitor track - visitor and vehicle management



PEETS R P

Confirm Installation

Installation Complete

The irstaller is ready to install eTimeTrackLite on your computer. eTimeTrackLie has been successfully installed

Click, "Mext" to start the installation, Click. "Close" to exit.

Pleaze uge Windows Update to check for any critical updates to the MET Framework.

I Cancel ‘ | < Back ‘ I Cloze I

—= e ]

Click Next R Click Close



Software Login :

' R

e55L eTimeTracklite Login

¢TimeTrack - Lite » Login Name : essl

= ogin Nemme > Password : essl
V.

Fassword

(oo ] [(Ooe ]

Database Seting s

Mote: This software is protected by copyright law and international treaties. Unauthorized
reproduction or distribution of this program, or any portion of it, may result in severe civil and

criminal penalties, and wil be prosecuted under the maximum extent possible under law. We can Change baCkend
databases




Database settings :

This software supports the following databases.

They are as follows,

> MS Access

-~

eSSL eTimeTrackLite Login

eTimeTrack - Lite

"] Iz Password Protected

Mote: T
repriod
crimina

| Database settings | 2%
Database Type | MS Access - |
Flepath nat'emty e Time TrackLite 'e Time TrackLite Tmdb | ... |

Test Connection

Save

Close

—




»MS SQL Server

~

eS5L eTimeTrackLite Login

Mote: This
reproducti
criminal pg

'--_.‘..

eTijr Database settings I A

Database Type |ru15 SQL Server

Database Server/D5M Name TAMILARASINSOLEXPRESS

Database Name etimetraclite 1

Authentication Type Sgl Server Authentication -
User Name essl

Password -

| Test Connection Save | |

Close




> Oracle

e35L eTimeTrackLite Login

ttings 0 L0 =

Motd
repn
crime

Database Type |Oracke =

Database Server/D5M Name 1321621113

Llzer Mame gas|
Fassword —
Fort Number 1521
Service Name YE

I Test Connection Save H Close l




License key:

« . . » . .
activation code” is used to generate the license key.
license free -500 users, 10 devices.

ﬂl., About eTimeTrackLite | EX
eTimeTrack - Lite
Edit License
/
Version: eTime Tracklite 6.5
/
Activation Code: 1324757965639
Licensze Key: 9910-0013-7405-5530-1953 ./
(HDevice:10) (HEmployees:500) l.’/-[#"-.ﬁs'rtc:rs:r'-.ln Limit)
Note: This softwi Update LicenceKey & Tmnrized
reproduction or d ere Civil
and criminal peng under
lane. License Key: 9910-0013-7405-5530-1953
. &

Save | | Close




Users List: Password:

This Form will display the List of all Users
We can add, delete and give access to edit
software settings. we can give permission

to access the software .

We can change password and
give new password to login
software.

Users List B |

Change Password

Role MName

Mew Password

Confim Password

Delete

| Save || Close |

Total Records: 1




Monitor:

We can see the employees status according to specified Date. It shows
employee status as chart type like Bar ,Pie, doughnut.
We can generate employee status report for a particular date and export in
excel sheet.

Employee Status Menitering

Employee Punch Monitor

o || B | 22

[ Bxport ” (zenerate Heport |

Total Records; 38

&~

m

Date 10 Apr 2011 ~  Company Department Last Punch Direction Status
Emp Code Emp Name Company Department Last Punch Direction Punch Records Status
14 14 Default Default 10:00 in 10:00, Present
100 100 Default Default 10:30 in 10:30, Present
BB2008 B.BASKAR FOR Default 10:30 in 10:30, Present
BC2011 BCHITRALEKA |FOR Default

BJ2012 BJOTHI FOR Default

B3J2012 B.S.JAYAN FOR Default

covaiz DRCD.VENKAT.. |FO.R Default

DS2012 D.SIVAGAMI FOR Default

GN2013 G.NAGAMUTHU |FOR Default

JG2013 J GAYATHRI FOR Default

152011 J.SAMUNDEES... |FOR Default

KAZ013 KAMATCHI FOR Default

KM2013 K. MANGALAM  |FO.R Default

KP2012 KPRIYA EQOR Default

S EnE

Prazent Mot Present




Company List:

eTimeTrackLiteLite Software support multiple companies. This form will
display the List of Companies which is accessible By Login User.

-

Company List

Company Name Short Name

Delete

Total Records @ 2




Company details:

Company Details Consist of Company Name, Short Name, email, Website and
Address. We can give permission to all users to view all companies .

” Visible to All “ Check box is used to make Invisible company which will be
accessed by only the users who has permission to access Invisible Companies.

i R

Company Details |i
Company Name Short Name
Visible to Al
eMail Website
Address Details

[ Add H Close ‘




Master settings.

#

Master Details B

Employee Code in Device is Same

|:| Fixed Shift 09:00

18:30
Attendance Year Starts on |1 '| |JElI'I '|
Minimum Diffrence between two Punches 5 In Mins
Punch Begin Duration 120 In Mins

When no shift assigned Consider |F're1.riuu5 Day Shift ~r|

Auto BackUp

Path E

| Update || Cose |

We can give alphanumeric value in
employee code by uncheck the
employee code in device is same.

In fixed shift can assign only one
shift.

“Attendance Year starts on” Field will
allows to set the start Attendance date
and Month from which Attendance

calculation has to start.

“Minimum difference between two
Punches” Field will allow to set the
difference between two punches .

“Punch Begin duration” Field is used to
set maximum allowed time before Shift
Begin Time

We can take Auto backup after
Specified Days and Save it to specified
Path . This Feature is allowed only for
Ms Access Database.



Mail settings:

Mail setting is used to send memo and important mail to a particular

employee or list of all employees.

Mail Settings B
eMail Id a@a.com
SMTP Server SMTPHaost Pot O
User Name  SMTPUserMName Enable 55L
Password “
Send Test Mai | Update | | Close |

ToeMail |

> Port numbers-465,587

> Enter email id to whom you
want to send



Shift list:

This form will display the List of all Shifts. It allows Login User to Add, Edit
and Delete the shift an add more number of shifts

Shift List 23

Shift Name Short Name Begin Time End Time

Delete

Total Records: 1




Shift setup:

Shift Setup used to assign the shift time ,break time 1 and break time 2.
Punch begin before - used to set maximum allowed time before Shift Begin

Time.
Punch end after — used to extend the working hours of employees

-

Shift Details <
Timings
Begin Time . HH:MM 24 hr fmt End Time _ HH:MM 24 hr fmit
[] Break 1 |
Begin Time S HH:MM 24 hrfmt  End Time |__:__ HH:MM 24 hr fmt
[] Break 2
Begin Time o HH:MM 24 hr fmt End Time o HH:MM 24 hr frmit
] Punch Begin Before mins ({Default value comes from Master Settings)
] Punch End After mins {Default is Nexd Day Shift Begin Time- Punch Begin Duration)
] Grace Time mins (Default value comes from Employee Categony Settings)
] Partial Day on Saturday Beginse A | |BEnd&A _ | HH:MM 24 br fmt
[ Add ] | Close




Shift groups list:

This form will display the List of all Shift groups. It allows Login User to Add,
Edit and Delete the shift groups

Shift Group List 23

Shift Group List

Shift Group Name Short Name
Genaral shift (Genaral shift Add "']-a’>
Edit
Delete

Total Records: 1




Shift group setup:

“Shift group” is used to assigning a group of shits to an employee to
avoid the shift conflicts.

r.w —— K,

Shift Groups Details ——

T T

Shift Group Details
Mame

Shift Access

F

=

{
00 BE |




Leave types:

This form will display the List of all Leave Types. It allows Login User to Add,
Edit and Delete the Leave Types.

Allow Negative Balance Field specify whether allow to assign leave entries
Greater than Yearly Limit or not.

We can assign leave as with pay and without pay.

Leave Type List K

Yeady Limit 0 Camry Forward Limit 0

Applicable To @ Al ) Male ) Female

Consider A= | Leave With Pay v] [7] Allow Megative Leave Balance

Description

Add ] [ Close

Total Records : 3




Employee category list:

This form will display the List of all Employee Categories. It allows Login

User to add, edit and delete the Categories .

Employee category is used to assign OT formula ,Weekly off separately for all
employees.

& |

Category List 22

Category Name Short Name

Total Records: 1




Employee categories details:

-

Category Details

Category Name Default Short MName [Default

OT Formula |D|_rt Punch - Shift End Time - Min OT 30 ] MaxOT Mins
Congider Onhy First and Last Punch in Att Calculatuions Grace Time for Late Coming 15 Mins
[] MNeglect Last In Punch(For missed out punch) Grace Time for Eary Going 15 Mins
Weekhy Off 1 [Sunda}r "] Weeldy Off 2 |5EI‘tIJI'dEI}’ ""l

@ 1st @ 2nd [ 3d [ &h [F] 5h
[] Consider Eary coming punch Consider Late Going punch [ ] Deduct Break Hours from Work Duration

Calculate Half Day if Work Duration is lessthan 240 Mins
Calculate Absent i Waork Duration is less than 120 Mins
[] On Partial Day Calculate Half Day if Work Duration is less than [ Mins
[] On Partial Day Calculate Absert i Work Duration is less than 0 Mins

Mark Weelthy Off and Holiday as Absent f Prefoc Day is Absent
[ Mark Weelkhy Off and Holiday as Absent F Suffc Day is Absent
Mark Weelty Off and Holiday as Absent f Both Prefic and Suffoc Day is Absent

] Mark | Hakf Day Absent when Late For | 2 days.
] Mark Half Day I late by Mins.
[ Mark Half Day § Eary Going by Mins.

| pdate | | Close




In Employee categories details:

1. OT Formula is used to set Method to calculate Overtime. There are

> “OT Not applicable” is used to ignore Overtime. Out Punch-Shift end

time will calculate OT by subtracting Out Time (Last out Punch)
from Shift End Time if Out Time is Greater Than Shift End Time.

> “Total Duration -Shift Duration” will Calculate OT By subtracting
Shift Duration from Total work duration .

> “Early Coming + Late going” will Calculate OT Adding early Coming
minutes and Late Going Minutes which is depended on Shift Begin
Time and End Time.

2.Neglect Last In Punch” is used when there is no missed Out punch it
will either make Out punch according to its Shift end time or. Discard

The Last In Punch.

3. “Consider Only First And Last Punch in Att Calculation” is used to set
whether to calculate attendance by only First And Last Punch or by |
All punches.

4. “Deduct Break Hours from Work duration” is used to set whether to
deduct break hours from Work Hours or Not. This Break Hours will
be deducted according to Shift Breaki and Breaka.



Holiday List:

This form will display the List of all Holidays. It allows Login User to Add,
Edit and Delete the Holidays.

It also allows you to filter Holiday according to Company.

Holiday List |

Holiday Date Holiday Name Company Name
Holiday Details [ = |
Holiday Name [ Restricted to Group
Company Name |.P-.II | Date 10 Apr 2013 Haoliday Group 1
Holiday Group 2
Deescription Holiday Group 3
Holiday Group 4
Holiday Group 5
Holiday Group &
Add | | Close
= =




Department List:

This Software support multiple department. This form will display the List
of departments. It allows Login User to Add, Edit and Delete the
departments.

o T

Department List

Depariment Name Short Name

’ | Edit |
Department Details

Department MName
Short Name

Description

Add | | Close

Total Records: 1




Department shifts:

This form will display the List of all assigned Shift to Departments. It allows
Login User to Add, Edit and Delete the Department shifts .

ﬁ_. Departrment Shifts = & &

FomDate 09 Mar20' » ToDate 03 Apr 2013 ~ | Depariment Company

From Date To Date Company Department Shift Assigned Shift Type Ea?l Modified
i R’ =Y Asslgn
Department Shift Details 2
Edit
Company ’Defauft "] Delete

Department [ Defautt hd ]

@ Shit () Shift Calendar

Shift Gs g
From Date 09 Apr 2013 [E~
To Date 05 Apr 2013 E

[ Add ] ’ Cloze ]

Total Records: 0




Employee List:

This forms will display employee details. It is used to add,edit,delete the

employees. You can filter the particular employee among all employees.

ﬁ, Employees Details

TS = == |

- | Employment Type (Al

Comparny l.NI "I Designation INI v] Categarny I.P-.II v] Status IWnrkjng
Fitter Emp Code Emp Name Company Depariment D
Employee Code 14 14 Default Default
100 100 Default Defautt
| Is Beget Fiter  |'5pon02 B.BASKAR FO.R Defautt PRIE
Employee Name BC2011 B.CHITRA LEKA FOR Defautt PH,
BJ2012 B.JOTHI FOR Defautt HO
Department BSJ2012 B.5.JAYAN FOR Default CHI
EET | | [covzoiz DR.C.D.VENKATES... |FOR Defautt DU
DS2012 D.SIVAGAMI FOR Defautt ST
GN2013 G.NAGAMUTHU FOR Defautt ELE
JG2013 J GAYATHRI FOR Defautt RE!
J52011 J.SAMUNDEESWARI |F.OR Defautt ST
KA2013 KAMATCHI FOR Defautt RE!
KM2013 K. MANGALAM FOR Defautt HO
| Fiter | | Reset | |KP2012 K_PRIYA FOR Defautt RE!
KR2009 K.RADHA FOR Defautt HO -

o

I

Delete

Total Records : 38




Employee details:

This forms will display the employee name, employee code, date of joining,
shift details and status of the employee.
We can give other details of employees.

Employee Details | Login & Department Access Detailsl Shift Details I Leawve Details

1 Employee Mame - Tamil @ Male ) Female

= Employese Code 14

b Dewvice Code 14 Photo

: Company | Default - | - v -

— Department [ Default - ] M

T Diesignation -

| Holiday Group [ Mo Group - ] Location -
: Employment Type Permanent - Shift Group [NGFIE ""]
T Grade - Shift Roster [ Mones - ]
) Date of Joining 071 Jan 2013 T Category |Default ~ |
: Status [Wc-rh‘.irlg - ] Team -
— Date of Resigning 01 Jan 2000 Date of Confirmation 01 Jan 2013 [El-
T BioMetric and BFID Details Leawve Summary  Cther Details Pay Details [ Update ] [ Close ]




Employee biometric details:

You can register and delete the finger print of the employee

You can register RFID card of the employee

Employee Biometrics Details

|"i

Employee Code 14

Employee Mame Tamil

Employee Fingemrnt. Face & BFID Card Details

FFP 1

M
Template

FP 2

FP &

M
Template

FP 2

M
Template

FP 7

Ho
Template

M
Template

FP &

Ho
Template

FP 4

FP 5

M
Template

H
Template

FP 9

FP 10

M
Template

Ho
Template

RFID Card # [ . | Grow [
[ Feqgister new Fingerprirt J [ Clear All Fingerprints ] [ Close ]
BioMstric and RFID Details ~ Leave Summary Other Details Pay Details | Update | [ Close




Employee shift details:

This form will display the List of all assigned Shift to Employees. It allows

Login User to Add, Edit and Delete the Employees shifts.

hl. Employee Shifts

Fom Date 10 Mar 2013 -

Filtter
Employee Code

[ Is Exact Filter

Employes Mame

Department

| Fiter || Reset |

03 Apr 2013

Toe Date 10 Apr 20132 -

Copary [ -|Desgmston (m -] Caegoy [ -] Sis (wokno -] EnplomentTpe [ -] u

n Date
09 Apr 2013 |14

14

G5

Shift

Defa

ult

0

= ===

Delete




Employee shift setup:

We can assign shifts to all employees at the same time according to
specified from and to date.

Assign Empliyee Shift p— e
From Date i fpr 2013 [+ | ToDate 10 fpr 2013 [~ (@ Shit (| ShitCalendar Shift |GS v
Filter
Employes Code Comparty |.-’-'-.II - | Departmert _ Categary |F'-|| i |
Employee Name Designation |A]I v| Employement Type |P|.II v| Status |.-’-‘|.II v|
Department Designation  Category
14 14 Default Default Default Worlding Pemanent
100 100 Defautt Diefault Diefault Working Pemanent
BB2002 B BASKAR FOR Default O.T. TECHNIC... |Default Working Permanent =
BC2011 BCHITRALEKA |FOR Default PHARMACIST ... | Default Working Permanert
BJ2012 BJOTHI FOR Default HOUSE KEEFI... | Default Working Permanent
BSJ2012 B.S.JAYAN FOR Default CHIEF ¥-RAY ... |Default Working Pemanent
CovZn2 DRC.DVENKAT..|FOR Default DUTY MEDIC... |Default Working Permanent
D52012 D.SIVAGAMI FOR Default STAFF NURSE | Default Working Permanent
GEN2013 EMNAGAMUTHU  |FOR Default ELECTRICIAN | Default Working Pemmanert
JG203 JGAYATHRI FOR Default RECEPTIONIST | Default Working Permanent
J52011 JSAMUMNDEES.. |FOR Default STAFF NURSE | Default Working Pemanent
KAZ013 KAMATCHI FOR Default RECEPTIONIST | Default Working Pemanent
KM2013 K. MANGALAM FOR Default HOUSE KEEFI... | Default Working Permanent
KP2012 K.PRIYA FOR Default RECEPTIONIST | Default Working Pemmanent
KR2009 K.RADHA FOR Default HOUSE KEEFI... | Default Working Pemanent d
Total Employee: 38 Total Selected Employee: 0 Assign Shift | | Close |




Employee leave entries:

This form will display the all assigned Leave Entries to employees according

to specified from and to Date.
We can assign the leaves to all employees.

t; Leave Entries

From Date 09 Mar 2013 » JpB—a— 00 Anr 019
Assign Leave | X |
@ Full Day | 3/4 Day 1/2 Day 1/4 Day | Is Approved
Fiter | From Date 03 Apr 2013 [~ | Approved By Remarks
Employee Code
To Date 09 Apr 2013 [~ Leave Type CL v|
s Exact Fitter Fitter
e e s R T
T Despton Erdyener Toe (4 <] Saus
Department
Defat ] . Emp Code Emp Name Company Department Designation  Category Status Employement Type [ia
14 14 Default Default Default Working Pemanent
100 100 Default Defautt Defautt Woarking Permanent ]
BE2008 B BASKAR FOR Default O.T.TECHNIC... | Default Working Permanent
BC2011 B CHITRA LEKA FOR Default PHARMACIST ... | Defaul Warking Permanent
BJ2012 BJOTHI FOR Default HOUSE KEEP!I... | Defaut Warking Permanent
BS.2012 B S.JAYAN FOR Defaul CHIEF X-RAY ... | Defaut Woking | Pemanent
covamz DR.C.D.VENKATESA ... [FOR Default DUTY MEDIC... |Defautt Warking Permanent
Ds2012 D.SIVAGAMI FOR Default STAFF NURSE | Defautt Warking Permanent
GN2013 G NAGAMUTHU FOR Default ELECTRICIAN | Defaut Warking Permanent
JG2013 JGAYATHRI FOR Default RECEPTIONIST |Defaut Warking Permanent
JS2011 J.SAMUNDEESWARI  |FOR Default STAFFNURSE | Defautt Warking Permanent -
« [ || Total Employee: 38 Total Selected Employee: 0 Assign Leave ‘ | (Close |

Delete

Total Records: 0 .




Employee outdoor entries:

This form will display the all assigned Outdoor Entries to employees
according to specified from and to date.
We can assign outdoor entries to all employees.

ﬁ, OutDoor Entries

From Date 03 Mar 2013 ~  To || From Date 09 Apr 2013~ To Date 08 Apr 2015 /| Is Approved Approved By
Begin Timel . End Time1 HHMM 24 brfrt Remarks
Fitter I Begin Time2 End Time2 Duration 0 Mins m
Employee Code
Fitter Assign
s Bt Fler Enployee Cod e Depatnert Catsgry e
Employee Name Employee Mame Designation Employement Type Status Delete
Department Bl EmpCode  EmpName  Company  Department Designation Category  Status  Employement Type [i§
Defait ] 14 14 Default Default Default Working Pemanent
100 100 Default Default Default Working Pemanent =
BB2002 B BASKAR FOR Default O.T. TECHNIC... | Defautt Working Permanert
BC2011 BCHITRA LEKA [FOR Default PHARMACIST ... | Default Working Permanent
BJ2012 B.JOTHI FOR Default HOUSE KEEPI... | Default Working Permanent
BSJ2012 B.S.JAYAN FOR Default CHIEF ¥-RAY ... |Defautt Working Permanent
= COva02 DRC.D.VENKAT... [FOR Default DUTY MEDIC... |Default 1.".u'u:urking Permanent
DS2012 D.SIVAGAMI FOR Default STAFF NURSE | Default Working Permanert
GN2013 G.NAGAMUTHU |FOR Default ELECTRICIAN | Default Working Permanent
JG2013 JGAYATHRI FOR Default RECEPTIOMIST | Default Working Permanent
JS201 J.SAMUNDEES... |FOR Default STAFF NURSE | Default Working Permanert
KA KAMATCHI FOR Defa it RECEPTIOMIST | Defalt Woring Pemanent o
Total Employes: 38 Total Selected Employes: 0 Assign Out Door Entries | | Close |
‘ — 7

Todal Dmmmedm o 11



Device logs:

This form will display the logs downloaded from the device .It shows log
date, log time and direction .

You can add manual punch to particular employee with date ,time and
direction.

i

&', Device Logs =10 I A | >

Fom Date 09 Apr 2010 - To Date 10 Apr 201 -
Consery Caomy S

Fitter Direction WorkCode Emp Code Emp Name Company Depariment
Employee Code .

Add Device Leg — J— I |£|1
s Bxact Fitsl | pateTime 10 Apri 201318:18 [+ Diecion n  ~| Device |ME(Atendance) | WokCode /
Employee Name . y’ Edit
itter
Employee Code Compary Department Cateqgory
Department Employee Name Designation Employemert Type Status
[Defaut |
Bl EmpCode Emp Name Company  Depariment  Designation Category Status Employement Type [i8
14 14 Default Default Default Working Permanent
100 100 Default Default Default Working Permanent =
BBZ2002 B.BASKAR F.OR Default O.T. TECHNI... |Default Working Permanent
BC2011 B.CHITRA LEKA [FOR Default PHARMACIS. .. |Default Working Permanent
BJ2012 B.JOTHI FOR Default HOUSE KEE... |Default Working Permanent
eg B3J2072 B.S.JAYAN F.O.R Default CHIEF X-RAY ... | Default Working Permanent
CDV2012 DR.C.ODVEMEA.. |[F.OR Default DUTY MEDI... |Default Working Permanent
Ds2012 D.SIVAGAMI FOR Default STAFF NLUIRSE | Default Warking Permanent
GM2013 G.MNAGAMUTHU [FOR Default ELECTRICIAM [Default Working Permanent
JG2013 J.GAYATHRI F.OR Default RECEPTIONLI... | Default Warking Permanent
J52071 JSAMUNMNDEE... [FOR Default STAFF MNURSE | Default Working Permanent
KA2013 KAMATCHI FOR Default RECEPTIONI... | Default Waorking Permanent Al
Tatal Recaords: 2 Total Employee: 38 Total Selected Employee: 0 Add | | Close |




OT register :

This Register will show One Month overtime work duration of all
Employees This Register also allow you to Change Overtime of multiple
Employee by right click menu option. Update Overtime Form will ask you
Overtime Work Duration (in minutes) and to preserve it or not while
recalculation of attendance.

.

& OT Register (== |[==]

- vou 2015 _+] G0
Ccmpamrl.ﬂll v] Designatiunl.-“ﬁll "J Categony I.Pu.ll v]Status IWcrk.ing v]Emplu}m'la‘lt Type [NI "J Locatig
Filter 12 13 14 15 16
Employes Cod i I
P = 14 0 o o 0 Browsze For Folder %
100 1] 1] 1] 1)
[ |z Exact Filter
BEZ008 1] 1] 1] 1) =
Employee Name BC2011 0o (o |o o
Bl Desktop -
BJ2012 0 0 0 ] . .
Department * = Libraries
ecr— | {0 7 1% P | o (B Tamilars g
cDvV2D2 0 0 0 1) > :H I:Dmputer
DS2012 0o [0 (o |o - €l Network
SHN2013 0 0 0 0 d |_~_#i| Control Panel
£ Recycle Bin
JGE2013 0 0 0 1)
. admin clear
JS2011 ] 1] 1] 1) BIC SERVER
| Fiter | | Reset | KA2013 0o |0 |0 O | CARD READERS
KM2013 ] 1] 1] 1) ; Clear admin -
KP2012 0 0 0 ]
I Make Mew Folder I I QK I [ Cancel I
KR2005 0 0 0 ]
Py e n n n n In In In Tan Tn 1 | | | | | | | | S
4 (0 F

Total Records: 38




Leave summary:

This forms will display the employees leave balance details.
We can import the leave balance excel sheet and export the leave
summary in csv format.

&\ leave Summary o || = || &

© @ @ Import Leave Balance
Year | 2013 - | Categony Comparny Designation Status Employment Type E

Filter Emp Code Emp Mame Company Department CL PL SL it
Employee Code
14 14 Default Default 0 0 0
100 100 Default Default 0 0 0
ls Exact Filter |
Employee Name BBZ2D08 B.BASKAR FOR Default 0 0 0 =
BC2011 B.CHITRA LEKA FOR Default 0 0 0
BJ2012 B.JOTHI FOR Default 0 0 0
Department
ﬁ' B5J2012 B.S.JAYAN FOR Default 1] 1] 0
CDW2012 DRC.DVENKATE... [FOR Default 0 0 H
DS2012 D SIVAGAMI FOR Default 0 0 0
GM2013 G.MNAGAMUTHU FOR Default 0 0 0
JG2013 JGAYATHRI FOR Default 0 0 0
JS2011 JSAMUNDEESW... |FOR Default 0 0 H
| Fiter || Reset | [aony KAMATCHI FO.R Default 0 0 0
KM2013 K. MAMNGALAM FOR Default 0 0 0
KP2012 K.PRIYA FOR Default 0 0 0
‘Ifl_i"\.ﬂﬂr\' 15 Al B a . T  § rrr ™ r 1 1] mn mn mn P

Total Records : 38




Attendance logs:

This forms will show all attendance Details of all employees. Attendance
Details consists of In time, Out Time, Is on Leave, Is On OD, Early Going
Minutes, late Coming Minutes, all punches, Shift Name etc.

We can add manual punch with date ,time and direction.

r

Q‘, Attendance Logs = =] EE
Altendance Date 10 Apr 2013 Feuo |l,r_',.|| [ Add Manual Punch ] | Recalculate Attenadance | | Update Remarks |
Filter - At Date Emp Code Emp Mame Status InTime OuitTime Shift Duration OT Lateb:
Employee Code

10 Apr 20713 |14 14 F 10:00 18:30 G5 810 0 30
- . =
s Exd Add Device Log
Employee If'| DateTime 10 Apdl 20121821 [ Direction | out ~ | Device |ME(Attendance) ~+ | WorkCode

Fitter

(ra || Ervlorn code Gonpory Cepormer Catgory [ -
Employee Mame Designation Employement Type Status |,.'-'.,|| v'|

Bl Emp Code Emp MName Company Department  Designation  Category Status Employement Type [i8
14 14 Default Diefault Default Working Permanent
100 100 Default Default Default Working Permanent E
BEZ200S B.BASKAR F.OR Crefault O.T. TECHMI... |Default Working FPermanent
BC2011 B.CHITRA LEKA (F.OR Crefault FPHARMACIS... | Default Working FPermanent
BJ2012 B.JOTHI F.OR Default HOUSE KEE... | Default Waorking Fermanent
BSJ2012 B .S JAYAMN F.OR Default CHIEF X*-RAY... | Default Working Permanent
CDwvz2012 DR.C.ODVEMNKEA.. |F.OR Diefault DUTY MEDI... |Default Working Permanent
Ds2012 D SIVAGAMI FOR Drefault STAFF MURSE | Default Working Permanent
GMN2013 G.MAGAMUTHLU (F.OR Crefault ELECTRICIAM |Default Working FPermanent
JG2013 J.GAYATHRI F.OR Drefault RECEPTIOMI... | Default Working Permanent
JS2011 JSAMUMNDEE... |[F.OR Default STAFF MURSE | Default Waorking Fermanent
KAZ2013 KAMATCHI FOR Default RECEPTIOMI... | Default Warking FPermanent i

Total Recordy | 14ial Employee: 38 Total Selected Employee: O Add | | Close




Work code List:

This forms will display the work code list.
You can add ,edit the work code list.

-

WorkCode List 28

Work Code Details 4
Delete

Work Code 0 =+ MName

Description

Total Records




Work Code Report:

We can generate work code wise report separately according to specified
from and to date .

.
WorkCode Wise Daily Report Kl

From Date 11 Apr 20013« TgDate 16 Apr 2013 ~
Fitter Employee Fitter Compary Fitter Department
Employee Code | [ ] Bxact Default Default

FOR
Employes Name
Employee Category Al -
Employee Designation | All -
Employee Location |P|.II hd
Employes Type |p.,|| -

Select Al Deselect Al Select Al Deselect All




Device Management:

We can add, edit the devices.
We can download logs from device

Device Management o B8

Device List / Parallel Database Download | Auto Clear After Download | Download Logs from beginning.  Sat Dowrload | SopDownozd | Dowrlozd USE | Location _

I Device Name CoonType  IPAddress DewceType location  LastlogDate LastlogTime LogsDownloaded Status

1 Tep/P 121681201 | Atiendance
158 158 Atendance
Steps to add device:

Go to N Click device mm) Rightclick wmms)p Clickadd

utilities management



Give ip address mm)  Test connection =) Save

Add Device R
Device Name Short Name
Serial Number Device Direction I Mtemate In/Out Device -l
Connection Type | Top/IP » | Device Location v

Device Type @ Atendance + Access () Canteen Reader (™) Access Only
IP Address Comm Key 0

Test Connection ” Save ” Close I

L

Steps to edit device:

mm) Gotodevice  mmm Rightclick mm) Edit



YVVVYVYVY

In ‘update device’

We can see users in device »We can change the ip address of the
We can clear admin mode in device  device
We can download users to database  »We can unlock the door for access
We can clear logs in device control device
We can upload users to device »We can see the status of the device
We can restart the device

r Update Device |£ ﬁ

General | Users in Device

|5e¢ System Date Time | ‘ Clear Admin Privilege | | Download Users to DB | ‘ Edit Group Settings | | Clear Logs ‘ ‘ Restart Device |

| View Device Status | ‘ Change IP Address | | Upload Users to Device | ‘ Edit Time Zone Settings || Upload Greeting to Device |

Test Connection | | Unlock Doar | ‘DearGreeting ‘

Device Name Test Device Short Name 7D
Serial Number 1 ? Device Direction |P|.Itemate In/Out Device v
Connection Type | Tep/IP v Device Location A
Device Type @ Aftendance + Access () Canteen Reader () Access Orly
IP Address 192.168.1.201 Comm Key 0

l Save H Close |




In utilities

» You can export employee details » You can import employee details

Import Employees | X

Export Employees | X

Example File format  File Format

i .

‘ Impart ‘ ‘ Close |

(oon ] (0w ]

0%

>
You can take backup old logs for > You can restore old logs

particular date
( Backup & Clear Old Legs |i|1 Restore Old LDQS |£|
Baclup & Clear Old Logs
Restore Old Logs

From Date 16 Apr 2013 [B]* ToDate 16 Apr 2017 -

Backup Path E] Restare Filepath ‘]

Clear Logs

| | 0% { Restore J| Close ‘

| | 0% [ Save ][ Close ]




Backup database:

-~

This from will allows you take your database backup on specified Path. This

Feature is only available For Ms-Access database.

Backup Database

|"I

File Path

Save | |

Browse For Folder

B Desktop

* =a Libraries

> B Tamilarasi

> B Computer

}'Eh Metwork

» B8 Control Panel
& Recycle Bin

Make Mew Folder |

QK

| | Zancel




Attendance Report:

eTimeTrackLite generating report forms also allows you to various report like
and filter report data according to company.

Recalculate attendance
This Form will recalculate attendance according

to specified From and To date and this also
allows you filter by companies and

Various reports are,

»Daily attendance report

»Monthly report
»Yearly report ) Departments .
> Leave entries Re Calculate Attendance % |
»Department summary
> Leave summary From Date 02 Apr 2013 [E~ ToDate 02May213  [E~
> Log report
»Special reports
»Employee details report
»Export logs
» Extra reports
» Generate Memo
Select Al Deselect Al Select Al Deselect Al
[ 0%
| Calcuste || Close |




In attendance reports,

Yearly Attendance : Yearly attendance report will generate report which will

show whole year attendance records if year is current year than it will generate
till current date only. It will take attendance start date and month which is
specified in master settings.

Leave Summary: It will shows leave taken balance allowed Leave employee
wise of whole year.

Logs Records : This Report will show all log records and this can be
generate By Employee Wise, Device wise and Date wise.

Employee details report: This Report shows All employee details .It can
Be generated for both working and Non working employee

Generate Memo :

This Report will Generate Memo for Absentees, Early goers and Late Comers
for specified date. This Report Can be generated for individual employee or as
Summary which shows list of employee

Leave Entries, Out Door Duty Entries :
These report will shows Leave Entries and Outdoor Entries .These will also
allow you to filter report data by Approved or Not Approved



Export Logs:

This Form will allows you Export Attendance Logs in custom Format to
Excel Sheet.

This Form will allows you export Logs in Custom Format to Excel Sheet .
This form allows you to export logs in third party payroll software format
Thi}sl Form allows you to export Device logs in custom format at specified
pat

] -] Attendance Logs

Attendance Logs (Employee Wise)
| Device Logs

Loegs in Third party Payrell Format
Export Device Logs in Custormn Format

SAP P10/P20 Export

Special reports:

In Special Reports,
Generate Matrix: This report will show present employee count for
department or company for each employee. These Matrix report are :
*Company V/s Employment Type
‘Department V/s Employment Type
Generate Graph:
Graphical report shows Attendance Status i.e. Absent, Present, Early
going/Late coming in Pie Graph . It can be generate by employee Wise,
department wise for each company and company wise.



Daily Attendance Report:

In daily attendance report can generate Present, Absent, Late, Coming,
Early Going, On leave, On Outdoor Duty, Short worked, extra worked,
Missed out punch separately .

b e et s . T T

Admin  Meonitor  Masters  Utilities | Attendance Reports | Canteen  Windows  Help

BLHA40 WRhE HEES

Re Calculate &ttendance

g

I
¥

._:I Daily Attendance Reports 4 3 Basic Attendance Report

£ Monthly Reports b | £ Detailed Attendance Report

3 Yearly Report 3 Daily Summary Attendance Report

3 Leave Entries 3 Daily Detailed Summary Attendance Report
_:5 QOutDoor Entries 3 In Out Duration Report

I
¥
T

Department Summary Attendance In/Out Punch Report

I

¥
Ll
¥

Leave Summary

Random Check Report

Present Report
Absent Report

I

¥
Ll
¥

I

¥
Ll
¥

Log Report

: £f Late Coming Report
__5 Daily Log Report Matrix ;:]“ Early Going Report
_:5 Continues Abnormally Report ;:]“ Short Worked Records

I
¥
T

._:I Last Day Status Report =i  Missed Out Punch Report
3 Generate Memo 3 Leave Records

3 Special Reports » 3 Out Door Duty Records

=] Custornised Reports » 3 Extra Worked Records

3 Employee Details Report b | B CSVExport

_:] Export Logs b | Attendance Summary Report
3 Extra Reports r




Monthly Report:

We can generate different types of report in month wise.

Monthly reports are,

Basic report, summary report, basic work duration report, period wise
report,0OT summary,CSV export.

& essL eTimeTrackite 65 S . —

Admin  Monitor  Masters  Utilities | Attendance Reports | Canteen  Windows  Help
%!. & ﬂ ] {121_ E (gi ﬁ ;"EJ Re Calculate Attendance
3 Daily Attendance Reports 3
- | Monthly Reports ¥ | £ Monthly Basic Report
£ VYearly Report £ Monthly Summary Report
.:5 Leave Entries ;5 Menthly Basic Weork Duration Report
.:5 OutDoor Entries ;5 Monthly Detailed Work Duration Report
£ Department Summary 3 Monthly Period Wise Report
.| Leave Summary 2 Employee Shift Scheduler
=] Random Check Report £ OT Summary
.| LogReport E sV Export
£ Daily Log Report Matrix 9 CSV Export(Short Report)
_5 Continues Abnormally Report
3 Last Day Status Report
3 Generate Memo
3 Special Reports 3
3 Customised Reports 3
3 Employee Details Report b
3 Export Logs b
3 Extra Reports b




Canteen Item list;

This forms will display the canteen item name and item code
You can Add new item

Canteen Item List

Hem Name Employee Contnibution Employer Contnbution

Dinner 4 5.00 6.00
Lunch 2 425 5.75

Snacks 3 275 5.25
Tea/Coffes 1 0.75 200 | Delete |

i "'|

Canteen ltem Details

kem Name
ltem Short Mame kem Code

Employee Contribution

Employer Contribution

Total Recards: 4




Canteen Timings List:

This forms will display the canteen item name ,item code, begin
time, end time details.

You can add and edit the canteen timings.

#

Canteen Timings

14

Total Records: 5

Begin Time End Time Default ltem
Breakfast Brealdast 06:30 11:29 T/C
Ci Di fr Di
inner inner ~ - —— | 57 inner
Lunch Lunch Lunch
Snack 1 Snack Snacks
MName
Snack 1 Snachy TAC
Short Name
Begin Time . HH:MM 24 hr fmt
End Time _ . HH:MM 24 hr fmt
Default kem |T,-“E, - ‘
) | Add | | Close

Delete




/ Canteen Report:

We can generate canteen report separately according to specified from and to
date .

Daily Canteen Report [ 28 J

From Date 03 Apr 2013 + ToDate 09 Apr 2013 ~
[”] Fiter Employee [ Fitter Compary [ Fitter Department
Employee Code | [ Beact Defaut Defau

FOR
Employee Name
Employee Category Al -
Employee Designation | Al -
Employee Location |P|.II v
Employee Type |A|| -

Select Al Deselect Al Select Al Deselect Al
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eTimeTrackLite:

    eSSL Software helps  companies to track and evaluate the performance and work activities of employees using a single software application.

Time & Attendance Software enables employees to store, track and organize the most important employee time related information in single place. 

The required information to track and monitor employee activities and management processes is available on a computer. 

This can also be invaluable for ensuring regulatory compliance with working regulations and proof of attendance. 	



Basic Requirements:

system configuration:

    1 gigahertz (GHz) or faster 32-bit (x86) or 64-bit  processor

    1 gigabyte (GB) RAM (32-bit) or 2 GB RAM (64-bit)

    16 GB available hard disk space (32-bit) or 20 GB     (64-bit)



Operating systems:

    Windows 7 / windows server 2003/2008/windows xp



















eTimeTrackLite Software installation :



		





Go to  www.etimetracklite.com                  download desktop software.

















       Click Next
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 Click Next





















  Every one -  can use all the users in computer

  Just me  -    only can use who logged in at the time of installation                                                                                    

We can give  path to save the software

Click Next
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Click Next









Check the options which you want to install

       we can install

                 eTimeTrackLite –Time and Attendance management. 

                 essl online downloader

                 epay track - pay roll management

                 evisitor track – visitor and vehicle management

Click Next

















                 Click Next







Click Close















Software Login :



  Login Name : essl



  Password : essl

We can change backend databases















Database settings :



 MS Access

This  software supports the following databases. 

They  are as follows,

















MS SQL Server





















 Oracle



















License key:




  “activation code” is used to generate the license key.

    license free -500 users, 10 devices.















Users List:                                    Password:



This Form will display the List of all Users 

We can add, delete and give access to edit software settings. we can give permission to access the software . 





We can change password and give new password to login software.

















Monitor:



We can see the employees status according to specified  Date. It shows employee status as chart type like  Bar ,Pie, doughnut.

We can generate employee status report for a particular date and export in excel sheet. 





















Company List:




 eTimeTrackLiteLite Software support multiple companies. This form will display the List of Companies which is accessible By Login User.















Company details:



 Company Details Consist of Company Name, Short Name, email, Website and Address. We can give permission to all users to view all companies .

” Visible to All “ Check box is used to make Invisible company which will be accessed by only the users who has permission to access Invisible Companies.















Master settings:



We can give alphanumeric value in employee code  by uncheck the employee code in device is same.

We can take Auto backup after Specified Days and Save it to specified Path . This Feature is allowed only for Ms Access Database. 



“Punch Begin duration” Field is used to set maximum allowed time before Shift Begin Time 



“Attendance Year starts on” Field will allows to set the start Attendance date and Month from which Attendance calculation has to start.

  “Minimum difference between two      Punches” Field will allow to set the difference between two punches . 





 In fixed shift can assign only one   shift.





















Mail settings:







Mail setting is used to send memo and important mail  to  a particular employee or list of all  employees.

Port numbers-465,587

Enter  email id to whom you want to send















Shift list:



This form will display the List of all Shifts. It allows Login User to Add, Edit and Delete the shift an add more number of shifts















Shift setup:



Shift Setup  used to assign the shift time ,break time 1 and break time 2.

Punch begin before - used to set maximum allowed time before Shift Begin Time. 

Punch end after – used to extend the working hours of employees

















Shift groups list:





This form will display the List of all Shift groups. It allows Login User to Add, Edit and Delete the shift groups















Shift group setup:



“Shift group”  is used to assigning  a group of shits to an employee to avoid the shift conflicts.





 















Leave types:



This form will display the List of all Leave Types. It allows Login User to Add, Edit and Delete the Leave Types.

Allow Negative Balance Field specify whether allow to assign leave entries Greater  than Yearly Limit or not.

We can assign leave as with pay and without pay.



















Employee category list:



This form will display the List of all Employee Categories. It allows Login User to add, edit and delete the Categories .

Employee category is used to assign OT formula ,Weekly off separately for all employees. 

























Employee categories details:

















    1. OT Formula is used to set Method to calculate Overtime. There are 



“OT Not applicable” is used to ignore Overtime. Out Punch-Shift end time will calculate OT by subtracting Out Time (Last out Punch) from Shift End Time if Out Time is Greater Than Shift End Time.



“Total Duration –Shift Duration” will Calculate OT By subtracting Shift Duration from Total work duration  . 



“Early Coming + Late going” will Calculate OT Adding early Coming minutes and Late Going Minutes which is depended on Shift Begin Time and End Time.



   2.“Neglect Last In Punch”  is used when there is no missed Out punch it will either make Out punch according to its Shift end time or. Discard The Last In Punch.



   3. “Consider Only First And Last Punch in Att Calculation” is used to set whether to calculate attendance by only First And Last Punch or by I All punches.



   4. “Deduct Break Hours from Work duration” is used to set whether to deduct break hours from Work Hours or Not. This Break Hours will be deducted according to Shift Break1 and Break2.











In Employee categories details:



















Holiday List:



This form will display the List of all Holidays. It allows Login User to Add, Edit and Delete the Holidays. 

It also allows you to filter Holiday according to Company. 

















Department List:



This  Software support multiple department. This form will display the List of departments. It allows Login User to Add, Edit and Delete the departments.















Department shifts:



This form will display the List of all assigned Shift to Departments. It allows Login User to Add, Edit and Delete the Department shifts .

















Employee List:



 This forms will display employee details. It is used to add,edit,delete the employees. You can filter the particular employee among all employees.















Employee details:



This forms will display the employee name, employee code, date of joining, shift details and status of the employee.

We can give other details of employees.

















Employee biometric details:



You can  register and delete the  finger print of the employee

You can register  RFID card  of the employee















Employee shift details:



This form will display the List of all assigned Shift to Employees. It allows Login User to Add, Edit and Delete the Employees shifts.















Employee shift setup:



We  can assign shifts to all employees at the same time according to specified  from and to date .

.















Employee leave entries:



This form will display the all assigned Leave Entries to employees according to specified  from and to Date.

We can assign the leaves to all employees.















Employee outdoor entries:



This form will display the all assigned Outdoor Entries to employees according to specified  from and to date.

We can assign  outdoor entries to all employees.















Device logs:



This form will display the logs downloaded from the device .It shows log date, log time and direction  .

You can add manual punch to particular employee with date ,time and direction.















OT register :



This Register will show One Month overtime work duration of all Employees This Register also allow you to Change Overtime of multiple Employee by right click menu option. Update Overtime Form will ask you Overtime Work Duration (in minutes) and to preserve it or not while recalculation of attendance.















Leave summary:



This forms will display the employees leave balance details.

We can import the leave balance excel sheet and export the leave summary in csv format.















Attendance logs:



This forms will show all attendance Details of all employees. Attendance Details consists of In time, Out Time, Is on Leave, Is On OD, Early Going Minutes, late Coming Minutes, all punches, Shift Name etc.

We can add manual punch with date ,time and direction.





















Work code List:

This forms will display the work code list.

You can add ,edit the work code list.  





















Work Code Report:

We can generate work code wise report separately according to specified  from and to date .























Device Management:



Steps to add device:

Go to utilities

Click device management





Right click 

Click add







We can add, edit  the devices.

We can download logs from device

















Give ip address

Test connection 

Save





        Go to device                  Right click                         Edit









Steps to edit device:























We can see users in device                      

We can clear admin mode in device

We can download users to database

We can clear logs in device

We can upload users to device

We can restart the device





       In ‘update device’ 

We can change the ip address of the device

We can unlock the door for access control device

We can see the status of the device































 You can export employee details

 You can import employee details



 You can  take backup old logs for particular date

 You can restore old logs

In utilities 



















Backup database:



This from will allows you take your database backup on specified Path. This Feature is only available For Ms-Access database.















Attendance Report:

Daily attendance report

Monthly report

Yearly report

Leave entries

Department summary

Leave summary

Log report

Special reports

Employee details report

Export logs

Extra reports

Generate Memo



Recalculate attendance 



This Form will recalculate attendance according to specified From and To date and this also allows you filter by companies and Departments

eTimeTrackLite generating report forms also allows you to various report like and filter report data according to company.



Various reports are,
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In attendance reports,




Yearly Attendance  : Yearly attendance report will generate report which will show whole year attendance records if year is current year than it will generate till current date only. It will take attendance start date and month which is specified in master settings.



Leave Summary: It will shows leave taken balance allowed Leave employee wise of whole year.











Logs Records : This Report will show all log records and this can be generate By Employee Wise, Device wise and Date wise. 



Employee details report: This Report shows All employee details .It can Be generated for both working and Non working employee

Generate Memo : 

This Report will Generate Memo for Absentees, Early goers and Late Comers for specified date. This Report  Can be generated for individual employee or as Summary which shows list of employee
















  

Leave Entries, Out Door Duty Entries : 

These report will shows Leave Entries and Outdoor Entries .These will also allow you to filter report data by Approved or Not Approved

















Export Logs: 

This Form will allows you Export Attendance Logs in custom Format to Excel Sheet.

This Form will allows you export Logs in Custom Format to Excel Sheet .

This form allows you to export logs in third party payroll software format

This Form allows you to export Device logs in custom format at specified path



Special reports:

In Special Reports,

Generate Matrix: This report will show present employee count for department or company for each employee. These Matrix report are :

     •Company V/s Employment Type

    •Department V/s Employment Type

Generate Graph:

Graphical report shows Attendance Status i.e. Absent, Present, Early going/Late coming in Pie Graph . It can be generate by employee Wise, department wise for each company and company wise.



















Daily Attendance Report:



In daily attendance report can generate Present, Absent, Late, Coming, Early Going, On leave, On Outdoor Duty, Short worked, extra worked, Missed out punch separately .

















Monthly Report:



We can generate different types of report in month wise.

Monthly reports are,

Basic report, summary report, basic work duration report, period wise report,OT summary,CSV export. 















Canteen Item list:



This forms will display the canteen item name and item code

You can Add new item 















Canteen Timings List:



This forms will display the canteen item name ,item code, begin time, end time  details.

You can add and edit the canteen timings.

















Canteen Report:



We can generate canteen report separately according to specified  from and to date . 



















Thank you
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